This Guide Will Help You

+  Choose theright career path

+  Choose the right educational program and
post secondary institution

+  Determine your career goals

+  Confirm your strengths as an individual

+ Identify opportunities for growth and devel-
opment

Benefits of Using the Guide

«  Ensure your best chance of career success
+ Reinforce the things you do well

« ldentify areas for future growth

+  Graduate from your program

Career Sherpa™ is unique in that it will help
you focus on “what you can do” rather than
on “what you can’t do”. It will help leverage
your strengths into a productive and satisfying
lifestyle.

This guide will help you determine what ac-
tions to take to help you achieve success, not
only with your education and career, but in all
aspects of your life.

sherpa
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Accessing Your Profile
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Your Personal

Your Assessment Centre

Once you have logged into your Career Sherpa™ ac-
count, you will find your customized Career Sherpa™
profile in the Assessment Centre.

To access your report and interactive profile click
VIEW REPORT.

The Career Sherpa™ Brief Report profile contains 3
sections:

1. General Recommendations

Suggestions from the Sherpa regarding the type
of career you would naturally be suited for based
on your inherent personality traits.

« Self Management Style

+ Social Interaction Style

« Technical/Practical Orientation
« Motivational Structure

« Team Member vs. Team Leader
« Self Determination

« Stress Management Style

2. What to Seek and What to Avoid
The Sherpa provides several insights to consider
when determining a career path: suggestions on
what to look for and what to stay away from.

3. Career Management
An interactive career management guide based

on your natural abilities to succeed in various
career paths.
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General Recommendations

Page 1 of your Career Sherpa™ profile provides you with essential self knowledge that allows you to identify
your strengths and opportunities for growth.

Building On Your Strengths

Focus on your strengths: The best foundation for edu-
cational and career development is recognizing and
learning from both what we do well and what we need
to work on. Top performers focus 90% of their develop-
mental efforts on leveraging their strengths and 10% of
their developmental efforts where they are not yet fully
competent.

100%

90 10*

Self Confidence

Spend the vast majority of time Spend 10% of your
focusing on your Strengths time on Opportunities
(Things you do well) for Growth

As you proceed through your report, focus
primarily on your career strengths and keep
a list on the next page.
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Building on Your Strengths

Exercise #1

Read page 1 of your Career Sherpa™ profile and list
your top 5 strengths. Also list 1 or 2 opportunities for

growth.

YourTop 5 Strenghts Growth Opportunities

(1) (1]

(2 (2

©

(4]

(5]

Concious Competence - Capitalize on Your Strenghts Develop & Grow
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Your Detailed Profile

What to Seek. What to Avoid.

The Career Pathing Model (CPM) is designed to help
you with your career management process. It is best
described as a multi-lane highway and each lane is
a job within a career path. The career path contains
your professional desires (wants) and the opposite
direction contains the options you do not want.
Knowing your inherent character traits, communica-
tion style, attitudes and career goals will help you to
understand the career path that is best for you.

Career Path Characteristics to Seek

Based on your traits and attributes, this provides
insight into the characteristics you should look for in
any career path you might pursue. This self-knowl-
edge allows you to seek management styles, pro-
cesses, structures and social situations that are well

suited to you and that you will feel comfortable with.

Career Path Characteristics to Avoid

This provides some insight into the characteristics
that you should avoid when evaluating your career
choices. Based on your traits and attributes, careers
that do not provide the right type of management,
opportunity, processes etc. will force you to become
frustrated, uncomfortable or even unproductive. It
is wise to know and understand these things rather
than embark on a career that could be very unre-
warding.
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Effective career management involves 4 essential
steps:

Step 1: Define what you want.

Identify your employment desires, both
quantitatively and qualitatively. Quantitative
components include salary levels, working
hours, and vacation allowances. Qualitative
issues include working conditions, career
prospects and where you are situated in the
chain of command.

Step 2: Define what you don’t want.

These are independent issues, and not
always the flip side of what you do want. It
may be important that you have your own
office, but this may not exclude a desire to
work with others.

Step 3: Define your career path (highway).

A career path is a group of jobs that all head
in the same direction. The education/train-
ing field is a career path. The jobs (lanes)
along this highway include teacher, princi-
pal, trainer, professor, seminar leader, lec-
turer, etc.

Step 4: Define the job on the career highway that
appeals to you.

If you are new to the workforce, choose a
career path and then find a job that lets you
enter the highway.

Theideal career leads you toward your
wants and away from what you don't
want.



Your Career Path Highway

Exercise #2
Read page 2 of your Career Sherpa™ profile and complete your career highway, by listing

“what to seek”and “what to avoid”in your career path.

What to seekin a Want
career path

Whatto avoidina
career path

Remember, this is just a start-
ing point. Talk to your parents,

teachers, guidance counselors

for further insights on what to Don"t Want

seek and avoid on your career

journey.
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Career Management

LOOSE FIT
TIGHT FIT

[N N = T A

View Your Fit

Read through all the c in EaCh C
' areer path options and highli dreer
careers of interest where there is a fit score of 3Ig:‘|r:?ghr:;rose Group & Category

VP BT3VSM78 for lucy elder on January 4, 2006

i1, Career. Management

The Sherpers goal for this interactive carest management page is 1o open ud (e comprehensive world of careers and careet
planning. Career management s 2 etine youmey that involves a number of e o i orjobs along the way. You wil nctics
e overiaps n the career patis 2nd jovs a5 many arganizations require integrated soltions "and operaling processes across
Sovera) departments and disciplines.

Many caresr paths are based o0 2 spesific set of skils (such 45 writing skifs) or an extensive base of knowledge (such as
engineering) that can be utlized of “Beneficial in many SECtors o career “paths. For example, writing skl 21 a fundamentai skill for
journalists, novelists, scraenplay wiers, kechnical journal writers o for wriing training materials. Enginesrs ¢an be sales managers.
project managers, trainers ot el business owners. The key is education. Education is your admission Yicket to enter an exciing
career path that wil allow you to ontinually grow and achieve Suceess within your selected path.

\We have alt heard the story of the president of a company that slaried in the maiiroom of the plumBer who started as an apprentice
andis aow a farge plumbing supolY ‘franchisor with bundreds of locations.

The jobs listed in each of the career paths are 3 limited sample of the many iobs currenty availadle i the marketplace. The lists will
continue o evolve and grow all the time “ne ey s Lo select your career path ‘and find an eniry point (oo} to enter the career path.

Using Active Links k

glick.a Career Category link to review
etailed information describing the
career path, the strategic approach

s Sherpa says: "Once you find a career you enjoy, you will never work another day in your ffe”

Follow your interests and passions 1o expiore the many career paths and jobs highlighted below.

HOSPITALITY AND TOURISM
» Culinary/Food Services (Fit= 5.0)
» Hotel (Fit = 3.0)
» Relocation Services (FiL= 5.0
) ResortLsisure and Recreation (F = 5.0)

to e i . Relations (Fit = 4.5) ¥ Travel (Fit = 5.0}
nterl ng a nd prospen n H INFORMATION TECHNOLOGY
g n t h at WSS (Fi = 30) > Database Management (Fit = 30}
careetr, the educ t H » Engineering and Technicans (¥ = 4.5) » Hardware (Fit = 5.0)
’ ationa I req ulirem » Fuifiiment/Production (Fit = 4.0) 17 Avchitecture and Desiga Fit = £3)
e n t S ¥ procurement (Fit = 5.0) » (T Sevices/Support (Fit = 5. 0)
p rog rams re I ated ’ » Resgarch and Development (Fit =3.0) » intoret and Web (Fit = 40)
tO t h e career ARTS AND ENTERTAINMENT » Project Managemert (Fit = 5.0}
and the post d path :mendnes‘ygn(mnm mézm:m‘;sﬁye
secondary instituti o AR
g Arts and Entertainment (Fit= 45) 'Advemsmg/Markennngmmmns (Fit=50)
a ry in St |t Ut 1oNns » produstion (FiL = 4.0) » Competiive Sales (Fit =4.5)

 professionsiProfessional Suppart (FIL=5.0) » MarketingMerchandising (Fit = 50)
i 0) » Point of Purchase Sates (FIL= 45)
Sralatinachin Salas (Eit=50

» wWiiting and Communications {Fi

offering the program(s).

Note: Certain career paths require more

U 7

a Business Dipl i
ploma). Since these programs are offered at virtually all

post secondary instituti
_ ions, the speci .
the required programs. pecific schools are not identified only
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Your Best Career Fits

Exercise #3 - Taking Inventory of Your Better Fits

From your Interactive Profile, list below the various career paths offered where there is a “fit” score
of 3 or higher.
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The Action Plan

Exercise #4 - Determining the ideal career path

List the top 10 career paths that you are interested in from the last page.

Actions to Develop This Priority

+ Click on the active links in my Career Sherpa™ profile and read
the career description, review the educational requirements, and
explore the related programs.

« Share this information with parents and guidance counsellors

« Talk to people who are in related fields

+ Other
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The Education Plan

Determining the best post-secondary institution

Research the various post secondary institutions that offer the programs you are interested
in. List them here.

PROGRAM OF INTEREST SCHOOLS SCHOOLS

®@ o o®© o @

Actions to Develop This Priority

+ Goonline and review the institutions websites

« Contact the schools directly for a guided tour

+ Attend local university/college career fairs

+ Talk to students who are currently enrolled at the institution
+ Other
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What Now?

Take Action

Now that you have developed a plan to assist you in
your post secondary education, remember it is im-
portant to stay focused so that you graduate with
success.

Adjusting to university/college life can be quite
overwhelming, especially for first year students. For
many, this is the first time being away from your par-
ents and home for an extended period of time. There
is a new sense of freedom, but along with that new
found freedom may come worry. There are no longer
people telling you to finish your homework, study for
the test you have the next day, checking to see if you
attended class — you are on your own to develop the
necessary habits to have a successful post secondary
experience. By completing the Career Sherpa™ profile
and action planner, you have taken the first step to-
wards ensuring your educational success.

Once you have been accepted into your program and
school, download our “Education Planning Guide”
to further ensure your educational and career suc-
cess.
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Even More Detail

Your Career Sherpa™ profile also includes a more in-
depth report which focuses on your strengths and
growth opportunities. To access your in-depth pro-
file click on the link located on the cover page of your
summary report.

Read through the report and add additional informa-

tion to the Action Planner that may be helpful in en-
suring your success.
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